
Executive Director 
The Adams Street Foundation (Brooklyn, NY) 
Seeking a seasoned fundraiser, polished administrator, systems 
thinker, and champion of NYC public school students 
 
About the Organization 
 

The Adams Street Foundation (ASF) in Brooklyn, New York is a dynamic young non-profit 
organization that functions as the in-house college advising and student enrichment arm of 
the Urban Assembly School for Law and Justice (SLJ), consistently among the New York Daily 

News  top ten unscreened public high schools in New York City. SLJ students, who hail from 
-resourced communities, enjoy personalized college preparation and 

out-of-school opportunities  including residential pre-college programs and summers 
abroad  on par with private schools and wealthy suburban public schools because of the 
funds raised and services delivered by ASF. 
 
ASF operates at the forefront of current educational thinking about the value and impact of 
experiential and individualized learning, especially as they develop the non-cognitive life 
skills and habits that students need to succeed in college and as adults. staff works 

students they jointly serve. ASF -750K represents diverse revenue 
streams accessed with the support and engagement of a governing and fundraising Board of 
Directors, which includes representatives from major law firms and corporations. 
 
About the Position 
 

The successful candidate 
organization through a period of broadening focus on resource development. ASF has built a 
dynamic program rooted in a strong theory of change and must ambitiously increase revenue, 
both to expand student access to all services in its portfolio and to respond to market 
demand for the codified lessons of its unique history and approach.  
 
Reporting to, and in partnership with, the ASF Board of Directors and SLJ's principal, she or he 
will inspire and 
more effective and data-driven practitioners. Additionally she or he will oversee all daily 
administrative functions of the organization. Due to the o
management of the big and small picture, as the sole executive position on staff. The ideal 
candidate enjoys setting direction as much as getting her or his hands directly in the work. 
 
The role will appeal most, and offer greatest fit, to a former or current manager or director of 
development whose primary passion is for the relationships, processes, and structures of 
organizational fundraising, and who either has complementary experience in program and 
administrative leadership or is ready to take that on as a next challenge and opportunity.  
 
Responsibilities 
 

Development 
 Creating and implementing a detailed development plan annually and stewarding 

relationships with key donors and supporters 
 

stories and goals for the future to a strategically widening audience 
 Maintaining a high-functioning Board of Directors by setting agendas, leading 

discussions, ensuring 100% participation, seeing that goals are reached, and 
expanding membership  

  



 
externally, including relevant communications with SLJ departments  

 Expanding a Junior Board of young professionals and, supported by both Boards, 
executing all major campaigns and gifts, including periodic special events 

 

Administration 
 Managing ASF financial and human resource operations in consultation with the SLJ 

principal and Board of Directors 
 Ensuring a sensible balance between protocol and flexibility, maintaining effective 

financial and procedural controls within a responsive and adaptive framework 
 Collaborating with the SLJ principal on strategic planning for program development, 

especially in the face of a shifting school budget and evolving school needs 
 

Program 
 Maintaining both a high-level and ground-level appreciation of staffing imperatives 

and dynamics, and actively leading the team with attention to robust work plans 
 Understanding the imperatives of school-based youth service outside of the classroom 

and continuing to improve its delivery with humility as a developing practitioner 
 Sustaining and deepening relationships with key program partners who help SLJ deliver 

on its promise to blur boundaries between the school and the outside world 
 

 
 
Qualifications  
 

The ideal Executive Director has achieved success as a junior or senior leader in an explicitly 
fundraising role at a (preferably youth-serving) non-profit and can 
budget while continuing to achieve excellence in student service, from a place of deep belief 
in, and connection to, the vision and mission of SLJ.  
 
Additionally, he/she: 
 

 Holds a from an accredited college or university  
 Has five years  experience in organizational leadership 
 Derives a portion of this experience from direct youth service 
 Has had exposure to the administrative workings of a non-profit organization 
  
 Is a natural leader and coach, especially of people engaged in social service 
 Can think and plan strategically, visioning clearly and implementing with detail 
 Is a skilled, nuanced, and genuine relationship-builder 
 Is a solid writer and communicator, with some event planning skills 
 Is deadline-driven and detail-  
 Can effectively manage time with consistent productivity and good humor 
 Believes passionately in urban education and in closing the achievement gap 
 Preferably knows the education field including policy issues that affect NYC schools 

 
How to Apply 
 

Email resume and letter of interest to ASFrecruitment@283adams.org 
commensurate with experience. ASF is an 

equal opportunity employer and is committed to fostering a diverse and inclusive workplace. 
For more information visit www.sljhs.org and www.283adams.org. 

mailto:ASFrecruitment@283adams.org
http://www.sljhs.org/
http://www.283adams.org/

